How to Change the Status of a Work Order

As a Work Order progresses, you may need to update its Status manually. You can
view and change the status directly on the Work Order detail screen within LLumin
CMMS+.

Instructions
To change the status of a Work Order, perform the following steps:
1. Go to the Work Orders drop-down menu on the menu bar.
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2. Select View Work Orders.
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3. In the Work Order Finder, select the Work Order you want to update.
4. Click the hyperlink on an individual Work Order or select View to open it.
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Assel 1D Asset Descr Priority Status Lead Assign. Work Requested Due Date

327284 AGBL-001-010-030-... | HFCS STORAGE TANK # 8101 This Work Order was triggered by failure of the follawing Coniion. . Electrician .
-—————I
327282 AGLL-O10-020-050.  LL DEPAL SWEEP MOTOR M7 Manthly mator inspection 1012212022 Ins|
327281 AGLL-010-020-020-... | LLDEPAL LIFT MOTOR M8 3 Reviewsd Monthly mator Inspection 1012212022 Ing|
327280 PUMPOO4 Intake Pump & a Reviewed 500 Hour Pump Inspection and Filter Change. 61812023 Maintenance Technician P
527263 PUMP103 Pump 103 &) Assigned Technician Gne New Equipment Inspection 6i412024 ing|
527259 PUMP101 Pump 101 a Assigned Technician One New Equipment Inspection Ti1612023 Ins{
az7241 PUMPDO4 Intake Pump 4 3 Reviewed Machine Tag P4.Temp is out of spec. Value is 157.0000 6132023 Maintenance Technician Rej
327236 THERMOZ Thermoformer #2 3 Assigned Tachnician One Replace broken drive belt. Perform LOTO first 61172023 Maintenance Tachnician Rej
327226 TEST Test Request 3 Assignard Technician Gine Parform Waler Resistance Test 6112023 Maintenanc Tachnician Rej
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5. Open the drop-down menu for Work Order Status near the top of the screen.
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6. Then, choose the status you want to change the Work Order to.
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7. Click the Save button at the bottom of the screen to submit the change.
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327361 Repair w LOTO v Medium v 512212024 B Waiting Parts v B
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